NGB-ARH

SUBJECT:  Personnel Policy Guidance (PPG) for Mobilization and Demobilization under the provisions of 10 USC 12302 or 10 USC 12304

Annex 2
Personnel Information Management / Records


PARTIAL MOBILIZATION AND PRESIDENTIAL RESERVE CALL-UP GUIDANCE

PERSONNEL INFORMATION MANAGEMENT / RECORDS

a.  Activation -- SIDPERS-ARNG for traditional (drilling) and for full-time National Guard duty (FTNGD, Title 32 AGR Program) soldiers.

(1) Units.   An OIUL transaction will be used for a unit mobilized under partial mobilization authority (10 USC 12302) and presidential reserve call-up (PRC) authority (10 USC 12304).   Use of OESTS code “M” is imperative.   The date in the Control Data area will be the same as the date of entry on Title 10 status.   The transaction will generate the START-DATE-DUTY-DEERS-ELIG from the control screen date.   The system will generate an END-DATE-DUTY-DEERS-ELIG date of one year minus one day.   Enter the appropriate campaign code (such as “DT” - Operation Desert Spring or “EF” - Operation Enduring Freedom) in the 4th and 5th positions of the HQ-Local Data Personnel field on the OIUL transaction screen.   Appendix 1 provides a list of campaign identification codes for contingency operations.   The OIUL transaction will create a separate EADT transaction for each unit member.

(a) Soldiers selected to serve with a unit not yet mobilized must be transferred to that unit prior to processing the OIUL transaction.   Soldiers selected to serve with a unit that is on active duty (one that has already reported to a mobilization station or deployed) will be transferred to a detachment of that unit (i.e., uses a UIC derived from the UIC of the unit on active duty) prior to processing the OIUL transaction.

(b) Soldiers serving on FTNGD (Title 32 AGR Program) will be released from FTNGD on the day before unit activation and ordered to involuntary active duty with their unit under partial mobilization authority.

(2) Individuals.   An EADT transaction will be processed for a soldier who is ordered to active duty as an individual volunteer  (under 10 USC 12301(d) authority) for a contingency operation temporary tour of active duty (CO-TTAD) IAW AR 135-210, with orders published by PERSCOM--St. Louis.   The date in the Control Data area will be the same as the date of entry to Title 10 status, and the ACT-STAT-PROG code of “Z” will be used.   Soldiers ordered to CO-TTAD to serve with any unit on active duty will be ordered to active duty from their current unit and attached to the duty unit.    Enter the UPC of the unit with which the soldier will serve (if known) in the UPC-ATCH field and enter “47” as Type-Attachment code.   Enter the appropriate campaign code  (e.g., “BH” or “EF”) in the 4th and 5th positions of the HQ-Local Data field on the EADT transaction screen to identify personnel ordered to active duty in support of a contingency operation.   The soldier’s END-DATE-DUTY-DEERS-ELIG date will be the termination date provided in the orders.   If the soldier’s orders do not provide a termination date, then establish the END-DATE-DUTY-DEERS-ELIG date as one year minus one day.


b.  Activation -- RPAM for traditional (drilling) and FTNGD (Title 32 AGR Program) soldiers.   The utility to extract information from the SIDPERS-ARNG database for RPAM will recognize the Active-Status Program code of “Z” and create a military membership status identifier (MMSI) of “B2”.


c.  Release from Active Duty (REFRAD) for soldiers returning to traditional (drilling) status from Title 10 status:

(1) SIDPERS-ARNG.   Transaction RADT will be used for an individual return, and transaction OIUR will be used for mass unit returns.   The date which follows the REFRAD date (i.e., the date returned to drilling status) will be entered as the Control Data date.   The END-DATE-DUTY-DEERS-ELIG date will be the date prior to the Control Data date (i.e., the date of REFRAD).  Before processing an OIUR transaction, a Duty Position (DPOS) transaction must be completed for each soldier who will not be REFRAD with the unit.  Code “999Z” (individual ordered to active duty) will be used for the POSN-NBR-EXCESS-IND.

(2) RPAM.   The utility to extract SIDPERS-ARNG information for RPAM will recognize Active-Status Program code of “Y” and create the MMSI identifier of  “B1”.

d.  Release from Active Duty (REFRAD) for soldiers returning to FTNGD (Title 32 AGR Program) status from Title 10 status:

(1) SIDPERS-ARNG.   An EADT transaction will be used to report the soldier’s return to FTNGD status.   All data entered into this transaction will be from the original FTNGD tour order.  The Control Data area date must be the date of the soldier’s record status prior to federalization.  This transaction will create a TIN A24 for DJMS-RC that must be deleted from the GPFD-0440 report (Transaction Register for Military Pay) before submission to Military Pay.

(2) RPAM.   The SIB chief must provide the RPAM NCO with the return date for each soldier returning to FTNGD for the soldier’s RPAM records to be updated correctly.  The RPAM NCO must close the soldier’s “B2” record with the REFRAD date, and open the “B4” record with the date of return to FTNGD.  The RPAM screen will be used to make the necessary RPAM changes, but only after the SIDPERS-ARNG interface has been processed.

2.   PROCESSING REMINDERS.

a.  Transaction Timeliness.   States must process OIUL/EADT transactions and RADT/DPOS/OIUR transactions not later than the business day of activation or release.   Execute the external interface program (SIHOL) upon completion of the day’s processing and transmit to NGB that day.   Immediate State processing of active duty information is critical for the timely (pre-arrival) delivery of soldier transfer data to the mobilization station.

b.  Personnel Action Effective Dates.   Personnel action effective dates are critical, and frequently they are not the date of data entry.   The personnel action input screens guide the composition of each transaction.   Complete the Control Data date using the effective date of the personnel action (e.g., date of gain, loss, transfer, or grade change).   This date cannot be blank; it cannot be a future date; and it is not system-generated.   For a personnel action that requires an action-effective date or a start and/or stop date (in addition to the Control Data date), the action is “dated” by the information entered in the Input Data area.
c.  Activation Processing.   The Army’s military personnel systems route ARNG soldier transfer data records to the appropriate mobilization station using the unit identification code of the unit ordered to active duty.  Accordingly, there is a system-driven requirement to transfer all mobilizing soldiers into the unit to be ordered to active duty before the OIUL transaction is executed.

(1) Submit the OIUL on the day of mobilization to ensure timely transfer of information, using OESTS code “M”.   The use of OESTS code “G” is incorrect:  it will delete the unit structure and remove these Guardsmen from the end-strength of State and the ARNG.   It may affect the entitlement of the unit’s soldiers and their dependents to active duty benefits (e.g., commissary, PX, medical, MGIB).

(2) Submit a separate EADT transaction for a soldier supporting a contingency operation only when that soldier is ordered to voluntary active duty as an individual under CO-TTAD authority (10 USC 12301(d)).

d.  Post-Mobilization Transactions.   When submitting a SIDPERS-ARNG transaction that reports a personnel action for an activated soldier, the effective date of that personnel action must be used in the Control Data area (and Input Data area), not the date of data entry.

e.  Release from Federal Service.   An OIUG transaction will be used to report the release of an ARNG unit from federal service, using OESTS code “N”.   The date in the Control Data area will be the date of the unit’s return to State (Title 32) status.

3.   ARNG ORDERS.   Orders published for a soldier ordered to active duty under partial mobilization or PRC authority will use standard orders format 165.  These are funded orders and are to be prepared using AFCOS.  That system supports the personnel tempo management requirements.
a.   All call to active duty orders will specify that "duty is in support of operations as prescribed in executive order” and cite the specific EO and its date.   Additionally, State-published orders for mobilization and movement to mobilization station (i.e., format 165) must include the name of the operation supported (such as “Operation Noble Eagle”).   The AFCOS screen format "purpose" response area may be used for this information, but the "mobilization country" area may be used also, if the unit is not deploying OCONUS.

b.  Orders published citing partial mobilization authority (10 USC 12302) will specify an initial period of active duty of up to 12 months.  Orders published citing PRC authority (10 USC 12304) will specify an initial period of active duty that does not exceed 270 days.

c.  Orders will include the special instruction  “Call 1-800-336-4560 (National Committee for Employer Support of the Guard and Reserve) or check on-line at  www.ESGR.org  if you have questions regarding your employment or re-employment rights.”

4.  MOBILIZATION ROSTER/CIVILIAN EMPLOYMENT INFORMATION.   The National Committee for Employer Support for the Guard and Reserve (NCESGR) requests reserve component members provide their civilian employment information.   Unqualified employer support of reserve participation cannot be taken for granted.   The Secretary of Defense is authorized by 38 USC 4333 to take appropriate actions to inform employers of the statutory rights, benefits, and obligations of reserve component members and employers.  Collection of this information is authorized IAW 10 USC 10204. 

a.  The ARNG does not record all employer information in SIDPERS-ARNG at present.   Commanders using the RCAS Unit Personnel System (UPS) may review and edit civilian employment information at the Employment Address and Phone Data Edit screen.   Commanders not using UPS must collect this data manually, using an Excel spreadsheet.

b.  The State AG (MPMO) must submit a roster for each mobilized unit to CNGB (NGB-ARH) by e-mail to Mob.Lists@ngb.army.mil within 24 hours after mobilization date.  Either the RCAS (CMS) format or the Excel spreadsheet format identified below will support this requirement.



(1) This roster may be prepared by automated extract from the RCAS Command Management System (using the standard query provided separately) after the unit has reviewed and edited the UPS civilian employment information.   For soldiers who have been or will be ordered to active duty in support of partial mobilization or PRC, the unit should record the telephone number of the manager or employer human resource official as “supervisor area code and telephone number.”



(2) The record for a roster created manually using Excel spreadsheet data collection will include (a) soldier name, (b) employer name, (c) employer street address, (d) city, (e) state, (f) ZIP code, (g) supervisor name, (h) supervisor telephone number, and (i) ‘yes/no’ indication if NCESGR or the State committee may contact the employer.



(3) In addition to the preceding means (and not replacing them), individuals may provide employment information voluntarily through a secure OSD website -- https://www.dmdc.osd.mil/Guard-Reserve Portal.

c.  Commanders and staff should develop and standardize occasions for review of civilian employment information, such as when building alert rosters and during soldier in-processing, readiness processing, and preparation for active duty.

5.   ARNG MILITARY PERSONNEL RECORDS.

a.  The State Adjutant General will provide two copies of a deployment packet to the mobilization station for each soldier.   The deployment packet will include copies of the soldier readiness processing checklist;  DD Form 93;  SGLI election;  personnel qualification record;  DA Form 2-1;  most recent DD Form 214;  active duty orders (format 165);  medical and dental records as prescribed in the medical annex;  and military pay documents as determined by the USPFO.

b.  The State may elect to provide the soldier military personnel records jacket (MPRJ), medical, dental, and flight records (as appropriate) to the mobilization station.  If microfiche personnel records are available, a copy of the service fiche may be provided instead of the MPRJ (DA Form 201).   Once the soldier’s deployment packets are prepared, the mobilization station will return the MPRJ and medical/dental records to the State.


c.  To support accurate creation of a DD Form 214 (Certificate of Release or Discharge from Active Duty) upon the soldier’s release from active duty, a copy of each ARNG soldier’s current Statement of Retirement Point Credit  (NGB Form 23B) must be provided to the supporting installation.   The statement must be created after the State has processed the soldier’s EADT transaction in SIDPERS-ARNG and then executed the SIDPERS-ARNG interface with RPAM (i.e., the B2 record is ‘open’).   The statement must be forwarded to the custodian of the soldier’s personnel records for inclusion in the soldier’s deployment packet or e-mailed to the installation transition point.


d.  To ensure accurate preparation of release documents upon completion of this period of active duty, military personnel officers will ensure that DA Form 2-1 (Item 9) shows all federal military personnel awards, decorations, badges, and tabs as of the day before order to active duty.

6.  PERSONNEL STOP-LOSS PROCEDURES FOR SIDPERS-ARNG.   The following procedures support implementation and tracking of ARNG soldiers affected by any Stop-Loss action.


a.  An Extension (EXT) transaction will be submitted for each enlisted soldier extended involuntarily under provisions of 10 USC 12305.  The date in the Control Data area will be the effective date of the extension action.  The “ETS Date” field and the “Months of Current Extension” field must agree.


b.  A Local Data – Personnel (LDPA) transaction will be submitted for each soldier (officer and enlisted) whose voluntary retirement, separation, or REFRAD is affected.  Enter a Stop-Loss Identifier “V” in the first position of the “HQ-Local Data Personnel” field on the LDPA transaction screen.

7.  PERSONNEL TEMPO.   The requirements of 10 USC 991(c) to track and monitor personnel tempo events are supported by AFCOS.

8.  POINTS OF CONTACT.   The State’s SIB chief should closely monitor transactions pertaining to soldiers ordered to active duty to ensure the correct data codes and action-effective dates are input to or generated by the system.   Contact Mr. Rod Kleinfelter for SIDPERS-ARNG assistance at DSN 327-9173 or commercial (703) 607-9173; and SFC Rhonda Henson for RPAM assistance at DSN 327-9192 or commercial (703) 607-9192.

APPENDIX 1 (Campaign Identification Codes for Contingency Operations) to ANNEX 2 

CAMPAIGN IDENTIFICATION:  The codes and names that represent the identification of a military operation in which an individual has participated.

ACTIVE

     AL     ALLIED FORCE (1999-PRESENT) 

                 (YUGOSLAVIA/KOSOVO - KFOR) 

     BH     JOINT ENDEAVOR (1995 - PRESENT) 

                 (BOSNIA-HERZEGOVINA - SFOR)

     DT     DESERT SPRING (1998-2002)

     EF     ENDURING FREEDOM (2001-PRESENT) 

                (OTHER THAN HOMELAND DEFENSE AND CIVIL SUPPORT)

     HD     NOBLE EAGLE (2001-PRESENT) 

                 (HOMELAND DEFENSE AND CIVIL SUPPORT) 

HISTORICAL

     BE     BERLIN CALL-UP (1961) 

     DR     DOMINICAN REPUBLIC (1965) 

     DS     DESERT SHIELD / STORM (1990) 

     GR     URGENT FURY (GRENADA, 1983) 

     HA     UPHOLD DEMOCRACY (HAITI, 1994) 

     PA     JUST CAUSE (PANAMA, 1989) 

     PC     PROVIDE COMFORT (FLORIDA, 1991) 

     PG     PERSIAN GULF (1987) 

     RH     RESTORE HOPE (SOMALIA, 1992) 

     SA     SOUTHERN WATCH (1998) 

     SS     SOUTHWEST ASIA SUSTAINMENT MISSION (1991) 

     VN     VIETNAM (1965) 

     VS     VIETNAM SPRING CALL-UP (1968) 
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