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DVEM 11-03
TO: All Defense, Veterans and Emergency Management Employees

 

FROM: Major General John W. Libby, Commissioner and the Adjutant General
 

SUBJECT: DVEM Policy 11-03, Protecting Employees and Public from Exposure to Tobacco Products in Federal and State Buildings and Facilities

 

1. This memorandum supersedes policy memorandum DVEM 09-01, dated March 7, 2009, subject Smoking in Federal and State Buildings.  This memorandum supplements Executive Order #13058, dated August 9, 1997, issued by the President of the United States.  Unless sooner rescinded or superseded, this policy will expire on October 11, 2013.

 

2. Tobacco products include, but is not limited to, cigarettes, cigars, pipes, and spit tobaccos (smokeless, chewing, and dip). Non-tobacco products are known as e-cigarettes.  Because of the known and unknown hazards associated with the use of tobacco/non-tobacco filled products, all employees are encouraged to stop using all such products.  

 

3. In order to protect the health of all employees and visitors from the detrimental effects of tobacco products and other potentially hazardous substances, this policy prohibits smoking any of the items listed in item 2 above and the use of spit tobacco in the following locations:

 

a. All federal buildings and within 50 feet of all entryways.

b. All state buildings and within 50 feet of all entryways (except in approved designated smoking areas).

c. All state and federal vehicles (including GSA).

d. All hazardous areas, whether posted or not.

e. Aircraft parking/servicing ramps and hangars.

f. In, on, or around aircraft.

4. Interior designated tobacco/non-tobacco use areas in state facilities:

 

a. Will not be used for any other purpose (i.e., conference room, classroom, etc.).

b. Must be requested in writing through the Human Resource Office.
5. Designated areas exterior to federal and state facilities and aircraft parking and servicing areas must be a sufficient distance away to:

a. Prevent personnel entering or working in the building or area from being subjected to tobacco smoke or residue.

b. Prevent outside smoke from entering the building.

c. DVEM employees at the Central Maine Commerce Building on Civic Center Drive, will not smoke within 100 feet of the building.
Designated areas allowing the use of tobacco/non-tobacco products on State or Federal owned property will be posted indicating such use is authorized.  Building managers with a designated tobacco use area adjacent to their building will insure the area is posted accordingly.  Management and supervisory officials identified in paragraph 6 may elect to post non-tobacco use areas identified in paragraph 3 as such, although it is not required.  Only approved containers will made available and used for disposal of used cigarettes, cigars, and pipe/spit tobaccos in the designated areas.  Designated areas will be kept clean by those who use them.  

 

6. Bureau Directors, MSC Commanders, FMS Shop Chiefs, State Aviation Officer, Director of Facilities Engineering, the ANG Director of Staff, 101 ARW/CC, and SPANG Station Commander, are responsible for establishing, posting, and supervising the implementation of this policy and designating smoking areas in their respective facilities. Provisions for smoking areas and shelters must be made locally between management and labor organization representatives, and should address such factors as need, cost, space, and facility management.  Existing smoking areas effective the date of this policy, or new ones not currently established, must comply with the criteria listed in paragraph #5.  

7. Building managers will submit a brief description of any designated tobacco use area in their area of responsibility to include the specific tobacco use locations to the office of the Maine Army National Guard Chief of Staff for sites at Camp Keyes; the 101ARW/CC for sites at Bangor ANG Base; and MEANG/DoS for sites at SPANGS. 

  

8. Time allotted to smoke or use spit tobacco/non-tobacco products will be allowed during normal break times. There are no additional breaks for the use of tobacco products.  Fifteen minutes is allotted for the morning and afternoon breaks.  These periods may be divided into smaller segments to allow for multiple breaks, but they must not exceed the total allotted amount of time.  Supervisors must take action to ensure that this provision is not abused.

 

 



JOHN W. LIBBY



Major General (Retired), MENG 


the Adjutant General
