
MEARNG “AGR” Job Request Template       as of 10 October 2003
Supervisors/commanders will email this to hroagrbr@me.ngb.army.mil , Fax to 626-4246 or deliver to the 

DHR-AGR office, 2nd floor, Building #7, Camp Keyes, Augusta, ME   04333-0033

POC Name:       __________________ and POC Phone Number:       _____________.
1.  Advertised position information:  Complete the items below.

a.  UIC of position:        __________.

b.  Military Paragraph/Line/RANK/DMOS from UMR:       ____________________.

c.  Military position title (From UMR):       __________________________.

d.  Full Time Paragraph/Line Number from SPMD:        ____________________.

e.  Full Time Position Title/Rank (From Full time Manning Document):       ____________________.

f.  UIC of attachment , if applicable:      _____________________________.

g.  UIC detailed to, if applicable:      ___________.
2.  Position vacancy will be advertised for fill as:  (Select one)

 FORMCHECKBOX 
  a.  Permanently Assigned, On Board AGRs Only

 FORMCHECKBOX 
  b.  All (On Board AGRs, Military Technicians, and Traditional soldiers)  Indicate where the AGR asset authorized to fill this position will be coming.  (Ex: the Retirement of MSG Jones)        ______________.

3.  AGR Range of Grade for advertisement (Cannot exceed the maximum military grade authorized on the SPMD/UMR for the position): Examples: E6 only, E5 and below, O3 through O5. Indicate your choice below and add the grade range(s): 

	 FORMCHECKBOX 
  E  ___ only
	 FORMCHECKBOX 
  O  ___ only.

	 FORMCHECKBOX 
  E  ___ through E  ___.
	 FORMCHECKBOX 
  O  ___ through O ___.

	 FORMCHECKBOX 
  E  ___ and below
	 FORMCHECKBOX 
  O  ___ and below

	 FORMCHECKBOX 
  E  ___ and above
	 FORMCHECKBOX 
  O  ___ and above


Note:  All announcements will be open to soldiers one grade higher than indicated, but selectee must be willing to take an administrative reduction to accept AGR position.  For Example: “Open to currently assigned Maine Army National Guard AGRs, Technicians, or Traditional soldiers in the rank of Specialist (E4) through Staff Sergeant (E6).  Staff Sergeant (E6) must be willing to take an administrative reduction to Sergeant (E5) for appointment to AGR”

4.  AGR MOSs for advertisement (Check one of the boxes below and enter the MOS compatible with the UMR position being advertised).  Applicants must be:

 FORMCHECKBOX 
  a.  Qualified in MOS      ____________________________.

 FORMCHECKBOX 
  b.  Qualified in MOS or be eligible to become qualified in MOS      ___________________.
Note:  Selecting b above will add the following sample statement on announcement:  “Selected individual must be, or be eligible to become, 51B qualified per DA PAM 611-21, within one year of assignment/reassignment.  Note: Award of 51B requires normal color vision and a minimum score of 90 in ASVAB aptitude area GM.
5.  Period of advertisement:

a.  Number of days requested for advertisement             (Minimum of 10 work days recommended).

b.  Check here  FORMCHECKBOX 
 if you want the announcement advertised over a drill period (Strongly recommended if open

     to traditional guard).

c.  If a specific announcement start date is desired, please indicate:      ___________.

d.  If a specific announcement closing date is desired, please indicate:      _____________.

6.  This position will be filled as soon as possible after       ________.  Enter the earliest effective date the AGR authorization is available.
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