INSTRUCTIONS FOR COMPLETING DA FORM 2171-E

REQUEST FOR TUITION ASSISTANCE- ARMY CONTINUING EDUCATION SYSTEM

All Blocks indicated below must be completed.  Most are self explanatory.  Follow the instructions below for the specific blocks mentioned:


Block 1A
Soldiers Name and Rank


Block 1B
SSN


Block 1C
Enter your “Expiration Term of Service”(ETS).


Block 1D
MOS


Block 1E
Degree Plan





AS 
(Associates)





BA
(Bachelors)





CE
(Certificate/Non-Credit)





PHD (Doctoral)





ENG (Engineering)





HS
(High School Completion)





MA
(Masters)





Other





Undeclared


Block 1F
Enter your “pay entry basic date” (PEBD).   

(Day you entered military service for pay).


Block 2A
Full name of school, do not abbreviate.


Block 2B
Full address of school.


Block 2C
Days of the Week


Block 2D
Hours of Meeting.


Block 3E
Indicate the cost of only one (1) semester or quarter hour. 


Block 3F
Indicate whether the credits are semester hours (SH) or quarter hours (QH). 


Block 3G
If the course has an authorized fee indicate the amount here. 


Block 3H
Multiply “3E” x  “3F”, then add on “3G” to get the total cost of the course.


Block 3I
Delivery Mode:





CL
(Classroom)





CO
(Correspondence)





DL
(Distance Learning)





EM
(Electronic Media)





IS
(Independent Study)





Other


Block 3L
Date course begins.

Block 3M
Date course ends.


Block 4A
Signature of Applicant

Block 4B
Applicants Telephone Number.

