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MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT: Maine National Guard Education Assistance Pilot Program Policy Guidance

1.
Reference: Maine Legislative Resolve 121.

2.
This memorandum establishes policy effective 20 April 2001 to be used for administering the Maine National Guard Education Assistance Pilot Program. The Maine National Guard Education Assistance Pilot Program is managed within strict Department of Defense, Veterans and Emergency Management guidelines and with a limited budget.  The purpose of the Maine National Guard Education Assistance Pilot Program is to recruit and retain members of the Maine National Guard.

3.
Meeting the eligibility criteria as outlined in paragraph 7 does not obligate the Maine National Guard to award Education Assistance.  Education Assistance cannot be awarded if funds are depleted.

4.
The Maine National Guard Education Assistance Pilot Program is not subject to state and federal income taxes.  Receiving benefits under the Maine National Guard Education Assistance Pilot Program will often reduce the amount of financial aid received by a student.

5.
The Maine National Guard Education Assistance Pilot Program will be administered by the Education Services Specialist located at the MENG Benefit Support Center, Camp Keyes, Augusta.

6.
Scope of Education Assistance.

a.
A Maine National Guard member who meets the prerequisites of paragraph 7 may receive up to 100% of tuition based upon available funding. This may include mandatory fees and lab fees but excluding all other expenses such as book charges and room and board, based upon available funding.  This applies towards classes starting on or after 1 August 2001.

b. This Education Assistance may be applied to the Maine Maritime           Academy, the University of Maine System, the Maine Technical College System, or any other college or university system established as a public instrumentality in the State of Maine. Additional colleges or universities (public or private) may be added without advance notification to the members of the Maine National Guard. 

c.
Regardless of the state of residence, a member of the Maine National Guard who has met the eligibility requirements of this policy and is attending a state of Maine post-secondary institution qualifies for in-state tuition rates.

7.
Eligibility.  To qualify for Maine National Guard Education Assistance pursuant to paragraph 6, the Maine National Guard member must satisfy all four of the following conditions:

a.
Be a member of the Maine National Guard on or before the first day of class for the semester, trimester, quarter, or term.

b.
Have successfully completed basic training or received a commission on or before the first day of class for the semester, trimester, quarter, or term.

c.
Be a satisfactory participant in the Maine National Guard.  An “unsatisfactory participant” is a member of the Maine National Guard who has accumulated 9 or more unexcused absences from unit training assemblies within a 12 month period, or who, without proper authority, fails to attend or complete the entire period of annual training.

d.
Enter into a written contractual commitment with the Maine National Guard to serve in the Maine National Guard for at least one year beyond the end of the term for which Education Assistance is granted.

8.
Cessation of Benefits.  Education Assistance will permanently cease upon the member meeting any of the following conditions:

a.
Accumulation of 150 credit hours, or the equivalent, of Maine National Guard Education Assistance funding.

b.
Unsatisfactory participation by the Maine National Guard member as defined in paragraph 7c.

c.
Failure by the Maine National Guard member to maintain “good academic standing” at the state post-secondary educational institution.  “Good academic standing” will be determined by the educational institution.

9.
Restitution.

a.
A Maine National Guard Member shall repay the Maine National Guard the full Education Assistance amount received for each course (including fees) during the preceding semester, trimester, quarter or term that:

(1)  The member fails to complete the courses(s) for which he/she    received Education Assistance.

(2)
The member earns a final grade for their course(s) lower than a 2.0 on a 4.0 scale.

(3)  The member fails to produce a grade report to the Benefit Support Center within 60 days of course completion.

b.
If the member becomes an unsatisfactory participant with the Maine National Guard or does not remain in good academic standing with the state post-secondary institution, then the Maine National Guard member shall repay the full amount of Education Assistance received for all courses taken during the preceding semester, trimester, quarter or term to the Maine National Guard.

c.
If the member does not fulfill the member’s contractual obligation to the Maine National Guard as defined in paragraph 7C, then the Adjutant General (or designee) shall notify the member in writing that the member is liable for restitution and the member shall repay the Maine National Guard the full amount of the Education Assistance received during the last school year.

d.
A member may appeal the requirement to make restitution pursuant to this paragraph if the member files a written notice of intent to appeal with the Adjutant General within 30 days of notice that the member is liable for restitution.  During the appeal process the requirement of restitution is postponed.  If the Adjutant General determines that the member, in fact, met the requirements for restitution and there were not sufficient extenuating circumstances to excuse the failure of the member to satisfactorily complete the course or participation in the Maine National Guard, the Adjutant General shall inform the member of this determination and the member shall make restitution to the Maine National Guard for those courses for which the Adjutant General determines the member is liable.  The decision of the Adjutant General is final and may not be appealed.

10.
Transferring from another military component or another National Guard. Individuals who transfer to the Maine National Guard and meet the requirements of paragraph 7 are eligible to apply for the Maine National Guard Education Assistance.

11.
  Application Process.

a.
Members of the Maine National Guard who meet the requirements of paragraph 7 will apply using the “Maine National Guard Education Assistance Application Form”.  A member must apply for every semester or term for which they intend to utilize Education Assistance.

b.
The member will forward the completed and signed application to their respective Education Services Office.  The ESO will review the application for eligibility, accuracy and completeness before it is forwarded to the MENG Benefit Support Center.  Incomplete, invalid, or faxed Forms will be returned with no action.    

c.
The complete form must be received at the MENG Benefit Support Center (BSC) based on the following schedule: 

Courses Begin
Application Must Be At BSC No Later Than

January - April 



31 October

May - July 



28 February

August - December


30 June 

d.
The only authorized approving signature is the Education Services Specialist for the Maine National Guard.  Upon approval, the member will be sent a letter stating the amount of Education Assistance that he/she have been approved for.  Once the member has registered at his/her respective school their tuition and fees will be paid.

e.   All participants must file a degree plan with the MENG Benefit Support Center. The degree plan will detail all required courses needed to fulfill degree requirements. The degree plan should be approved and signed by an academic advisor at the members’ school.

12.
Priority of Funding.  As with any Pilot Program that has fiscal limitations, funding priorities should be clear and consistent with the intent of the Pilot Program.  The primary intent of this Pilot Program is to recruit and retain members of the Maine National Guard.  All reasonable efforts will be made to fulfill all eligible applications.

a.
Priority 1: Members without a Baccalaureate Degree who are pursuing a degree.

b.
Priority 2: Members without a Graduate Degree who are pursuing a degree or members who are pursuing teacher certification, principal certification or superintendent certification.

c.   Priority 3: All others. 
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