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Position Title:      FRG Welcome/Hospitality Chairperson

Supervisor:          FRG Leader & FRG Co-Leader

Objective:            Welcomes all new soldiers and families to the Unit

Description of Duties:
1. Provides a Welcome Packet to all new soldiers during their first drill.
1. Calls and Welcomes families to Unit and invites them to upcoming FRG events as well as discusses survey provided in Welcome Packet
1. Puts together all Welcome Packets with applicable information 
1. Works closely with the FRG Leaders to obtain a list of incoming new soldiers
1. Works closely with the Phone Tree Coordinator (Co-FRG Leader) to ensure that families have been assigned a phone tree POC
1. Ensures confidentiality and acts in a sensitive manner
1. Records hours monthly on JSS portal www.jointservicessupport.org   

Supervision and Evaluation:
                             Primary supervision is by the FRG Leader and Co-leader with Company   
                            Commander as secondary evaluator. Evaluation is to be performed on an 
                            annual basis by the primary supervisor.

Time Required:   Approximately 10 hours/month, depending on deployment status and other 
                             scheduled activities; commitment usually duration of command

Qualifications:
1. Attend FRG Classroom Training provided by State within 90 days of appointment
1. Enthusiastic and compassionate attitude
1. Ability to work well with others
1. Well organized

Recommended Training:
1. Operation READY courses
1. NG 101, On-line at JSS portal www.jointservicessupport.org
1. Similar courses and/or past experience 

Position’s Term:  One year or Duration of Command


I agree to abide by this position description.
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Commander:         __________________________________________ Date: ______________

