FAMILY READINESS GROUP VOLUNTEER POSITION DESCRIPTION


Position Title:      FRG Leader / CO-Leader

Responsible To:  Company Commander, 1SG, FRL, FRSA

Position:
· Supports the Commanders Family Readiness Goals
· Works directly with FRSA to ensure FRG is in regulation and requirements are being met
· Provides overall leadership to the FRG
· Recruits other volunteers for key FRG positions
· Delegates FRG responsibilities to selected volunteers 
· Acts as the Unit FRG spokesperson for communicating family member’s concerns and ideas to the Unit Commander and if needed; provides guidance and resources to families
· Writes up agendas for FRG meetings
· Presides over FRG meetings, which are held as needed
· Supervises planning and running of all FRG events
· Reviews FRG fund status and newsletters
· Ensures that all members are involved in group decisions and events
· Ensures confidentiality and acts in a sensitive manner
· Back-up to Communications Chairperson
· Back-up to Secretary 
· Supervises all FRG appointed volunteers
· Records hours monthly on JSS portal www.jointservicessupport.org  

Time Required:   Approximately 4-8 hours per week depending on deployment status and 
                               other scheduled activities; one-year commitment

Qualifications:
· Attend FRG Classroom Training provided by State within 90 days of appointment
· Knowledge of family readiness programs, unit structure and procedures
· Ability to work well with soldiers and families
· Ability to encourage people to participate and follow through
· Ability to take accurate notes and keep records
· Well organized
· Excellent leadership traits

Required Training:
· FRG 101
· JSS Activity Tracking Training  

Recommended Training:
· NG 101, On-line at JSS portal www.jointservicessupport.org
· Attends one State Level Family Readiness Training Annually
· Similar courses and/or past experience 


I agree to abide by this position description.

Volunteer Name: __________________________________________ Date: ______________

Commander:         __________________________________________ Date: ______________
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