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Position Title:      Fundraiser Committee Chairperson

Supervisor:          FRG Leader 

Description of Duties:
· Coordinates with FRG leader on upcoming events and needs
· Works with community who reach out to support our unit
· Coordinates with FRG leader, for open times for fundraising
· Canvasses volunteers about types of fundraisers desired
· Coordinates with FRG leader and FRSA about proposed fundraisers
· Prepares fundraiser permission letter and delivers to FRG leader for proof reading; the FRG Leader will then forward to the Commander for approval; once approved will give the FRSA Copy
· Works with Communications chair to get the word out about upcoming fundraisers
· Supervises the fundraiser on the appointed day
· With help from the Treasurer safeguards funds raised
· Reports fundraiser results to FRG leader and volunteers
· Works with FRG team for supplies needed for fundraising event
· Maintains inventory of all fundraising items to include but not limit apparel, magnets and stickers
· Helps wherever needed or asked
· Records hours monthly on JSS portal www.jointservicessupport.org  


Time Required:        Approximately 10-20 hours per month depending on deployment status and 
                                    other scheduled activities; one-year commitment

Qualifications:
· FRG 101
· Knowledge of fundraising regulations
· Excellent leadership traits
· Ability to work well with others
· Well organized
· JSS Activity Tracking Training

Recommended Training:
· NG 101, On-line at JSS portal www.jointservicessupport.org
· Attend one State Level Family Readiness Training Annually
· Similar courses and/or past experience 


I agree to abide by this position description.

Volunteer Name: __________________________________________ Date: ______________

Commander:         __________________________________________ Date: ______________
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