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Required documentation

Veteran Employment Program Office 
The Veteran Employment Program Office (VEPO) is responsible for oversight of veteran employment and intern initiatives for the IRS and other Department of the Treasury Bureaus.  In addition, the non-paid intern programs provide developmental opportunities for transitioning service members and veterans to gain work skills as well as contribute toward social reintegration.  The programs include the Warrior Intern Program (WIP) – a component of Operation Warfighter (OWF), Non-Paid Work Experience Program (NPWE), and the Student Veteran Intern Program (SVIP).  Contact the Veterans Employment Program Office at:
Vets@irs.gov 
(202) 927-VETS (8387)
When veterans contact the VEPO about employment, they are provided an electronic contact card.
Employment Package should include the following items:
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esume:


Resumes should clearly speak to the requirements of the position for which you are applying. Resumes will be used in evaluating your application – so they should therefore contain a detailed description of your experience and education.  Please include the last for digits of your SSN on your resume.  If you need assistance building your Federal government resume, please visit: www.VAforVets.VA.gov for resume writing assistance.  For resume translation assistance, please visit: http://online.onetcenter.org 
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· Include all college transcripts which support and confirm your education history. 
· An unofficial transcript may be accepted. 
· We reserve the right to request an official transcript later in the process, if an official job offer is made.
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· If you are a veteran or military personnel, provide a copy of your DD-214.
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· If using special hiring authorities, Veterans may also need to provide the following documents:

· Civil Service Preference Letter – also known as the VA Letter

· Disability determination from a branch of the Armed Forces
· SF-15

For more information about Federal employment for Veterans including special hiring authorities, please visit www.Fedshirevets.gov[image: image5.png]
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