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HUMAN RESOURCES REGULATION 600-5

9 September 2008

MAINE NATIONAL GUARD

FULL-TIME NATIONAL GUARD DUTY OPERATIONAL SUPPORT (FTNGDOS) PROGRAM

Summary.  This regulation establishes the parameters for FTNGDOS in the Maine Army National Guard (MEARNG).  All components choosing to implement FTNGDOS programs within their respective areas must ensure compliance with the provisions of this regulation.

Applicability.  This regulation applies to MEARNG personnel.

Interim Changes.  Interim changes to this regulation are not official unless they are authenticated by the Human Resources Office.

Suggested Improvements.  The proponent of this regulation is the Maine National Guard Human Resources Office.  Users are invited to send suggested improvements directly to the Military Bureau, ATTN:  HRO, Camp Keyes, Augusta, Maine 04333-0033.
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CHAPTER 1
GENERAL
1-1. Purpose 
This regulation outlines the policies and procedures for administering and managing the Maine Army National Guard Full-Time National Guard Duty for Operational Support (FTNGDOS),  Title 32 USC 502f.  This regulation prescribes policies and procedures to be utilized in screening, accessioning, managing, supporting and separating Soldiers performing duty in the above program.  This regulation excludes the Full-Time National Guard Duty of the Counter Drug Office (FTNGCD) and the Active Guard Reserve (AGR) Program.  This regulation is not written for Soldiers serving on ADSW, ADT, or Temporary Tour of Active Duty (TTAD) under Title 10.  The use of the term ADSW no longer applies to Title 32.
1-2. References

a.  DA SAMR-PO memorandum, Subject:  Policy of Management of Reserve Component Soldiers on Active Duty Operational Support and Full-Time National Guard Duty of Operational Support Dated 21 Feb 08.

b.  NGB-J1, memorandum, Subject:  (All States Log number P06-0014) Guidance for Members Performing Duty under the Authority of Title 32 U.S.C. Sec 502(f) dated 17 Jan 07.
c..  NGB-ARH Memorandum, Subject:  Guidance for Title 32 (T32) Full-Time National Guard Duty Operational Support (FTNGDOS) programs and the T32 Full-Time National Guard Duty Counterdrug (FTNGDCD) program.  (NGB-ARH Policy Memo #06-023) dated 21 Apr 06.

1-3. Applicability

This regulation is applicable to all Maine Army National Guard organizations, units and activities authorized the above program.  This regulation authorizes resources for temporary projects and missions in supporting Maine ARNG requirements to include training, logistical, administrative and other operational support programs.  Normal full-time staff duties and responsibilities are not included in these projects and mission and it is not intended to be a vehicle to provide entitlements to separation pay, sanctuary and retirement. FTNGDOS is authorized for temporary projects and missions that should not exceed three years.  It is not authorized to fill real or perceived manpower shortages.  FTNGDOS is not a career program.  
1-4. Responsibilities
The Human Resource Office (HRO) is responsible for FTNGDOS regarding all personnel issues to include:  monitoring and reporting of Full-Time National Guard Duty to the Chief of Staff, validation of tour packets, Soldier in-processing, and internal control measures of the FTNGDOS program to include but not limited the 1095 rule.  Budgeting responsibilities lie with various primary staff directorates.  Based on funding programs, funding requests for the approval of tours will be coordinated with the appropriate Program Manager (PM) and/or staff, who manages the specific funds.  Questions pertaining to this regulation, should be directed to the Human Resources Office (HRO)  ATTN:  AGR Manager.
CHAPTER 2
ELIGIBILITY/QUALIFICATIONS/ACCESSION 
2-1. Eligibility Requirements


a. Permanent Technicians and AGR’s will not participate in the FTNGDOS program unless a waiver is approved by the Adjutant General.


b. The Soldier must be a member of the Maine Army National Guard.


c. The Soldier must meet the Army Medical retention standards IAW chapter 3, AR 40-501 and this regulation.

d. The Soldier must not be within six (6) months of mandatory removal or Expiration Term of Service (ETS) on the report date of the tour, unless waived by the Adjutant General.


e. The Soldier will not serve greater than 17 years of Active Service (AS) as a result of FTNGDOS duty unless a waiver is approved by the Director of the Army National Guard (DARNG), prior to the publication of the order.


f. The  Soldier must not have served on any combination of operational support listed in Para 1-1 for more than 1,095 cumulative days (three years) out of the preceding 1,460 days (four years).  This is a rolling four year window which looks back at the most recent 1,460.  Military Service performed in other components is not counted.

g. Soldiers will not be placed on orders that will qualify them for separation pay as a result of duty unless a waiver is approved by the DARNG.

2-2. Accession Process


a. The Commander/Director or designated representative will be responsible to complete a FTNGDOS Application packet containing the following:


(1) MEARNG FTNGDOS Worksheet (See Appendix A).



(2) Copy of MOU between Commander and Soldier (See Appendix B).


(3) ARNG Format 1058-R with the Soldier’s signature in blocks 22 and 24, the Commander/MSC’s signature in block 35, and the record custodian’s signature in block 35 under Commander’s signature.  The person who filled in the Soldier’s personnel information will sign as the record custodian.



(4) NGB Form 23A RPAM statement.



(5) Orders Query (See Appendix C).


(6) MEDPROS statement containing the following:




(a)  HIV Test Date shown as green within two years of tour start date.




(b)  PHA (Physical Health Assessment) Date shown as green and current.



(c)  Deployment Limitations, when listed, will need to be reviewed and accepted by appropriate MEARNG Medical Command representative prior to clearing Soldier for FTNGDOS tour.


(7) Verification of pregnancy test within 15 days of tour start date for female applicants.  Pregnancy tests can be obtained at no cost via the Brunswick Naval Air Station Branch Clinic or at the Soldier’s cost via their civilian physician.  Only verification of test completion needs to be submitted to approve the initial FTNGDOS tour orders.  If the pregnancy test results are positive, orders will be terminated within 30 days of tour start date.



(8) DA Form 705 – Army Physical Fitness Test (APFT) score card.



(9)  Current height and weight measurement (See Appendix D).



(10) Copy of security clearance verification if applicable to assignment.


(11) DD Form 5960 – Authorization to Start, Stop, or Change Basic Allowance for Quarters (BAQ) and/or Variable Housing Allowance (VHA) accompanied by verification of rental, lease or mortgage agreement. 

b. The application packet must be received in the HRO office 15 days prior to requested tour start date. 


c. The Commander/Director or designated representative will secure funding approval from the responsible staff directorate and Chief of Staff prior to staff action.

d. After funding and Chief of Staff approval the Commander/Director or designated representative will forward the accession package to the HRO.  The HRO will validate prior Active Service (AS) and determine the Soldier’s eligibility (paragraph 2-1e and 2-1f).  If the Soldier meets the AS criteria HRO will forward the accession package to DCSPER for further processing.

e. DCSPER will:



(1)  Review the application packet for accuracy and completeness to include medical eligibility.  The application packet will be filed in DCSPER and maintained for at least one year plus current fiscal year.


(2)  Notify the Command or full time supervisor to input the request for active duty orders into the appropriate order process.



(3)  Notify the funding authority that the applicant is eligible for the FTNGDOS tour.



(4)  Provide copies of the orders to Military Pay Office, USPFO and file a copy of the orders with the application packet in DCSPER.


f. Soldiers will not be placed on orders until notified by DCSPER of the appointment approval.

2-3. Orders


a. Orders will not be “broken” or divided for multiple periods to avoid paying for typical non-duty days (e.g. weekends or holidays).


b. Orders will not be “broken” or divided for projects over 139 days to provide temporary duty (TDY) entitlements.


c. Orders will not be “broken” or divided to have Soldiers perform IDT or AT.

d. FTNGDOS orders will be “broken” for schools that are greater than 15 days, inclusive of travel time, if the school is not a requirement for the FTNGDOS tour.  For schools under 15 days, the FTNGDOS program will be reimbursed training funds and travel costs through a general voucher.


e. The following statement will be annotated on all FTNGDOS (PCS) orders:  “Movement of household goods is not authorized”.


f. The following statement will be annotated on all FTNGDOS orders:  “this Order is Subject to the Availability of Funds.”  (Orders will not extend beyond appropriated funds.)


g. Temporary Duty (TDY) orders.  Soldiers on tour for 139 days or less will be placed in a TDY status and will receive per diem IAW Reference JFTR provided the Soldier resides outside of the local commuting distance.
2-4. Continuation of FTNGDOS Orders without a Break in Service

a. The Commander/Director or designated representative requesting to continue a Soldier on an existing FTNGD tour without a break in service will be responsible to complete a FTNGDOS Application packet containing the following:



(1) MEARNG FTNGDOS Continuation Worksheet (See Appendix E).



(2) NGB Form 23A RPAM statement.


  b. The same approval procedures as mentioned in Paragraph 2-2b-f will also be followed.  Once approved, the previous FTNGD orders will be amended to the newly approved FTNGD tour end date .

CHAPTER 3
MANAGEMENT AND UTILIZATION
3-1. Utilization of FTNGDOS Personnel


a. Duty hours are established by the Adjutant General.  Duty hours should be a minimum of eight working hours per day.  Normally duty hours will be the standard full-time duty hours of the unit where the Soldier is assigned.

b. FTNGDOS Soldiers’ family members will not be assigned to organizations where one family member holds or may hold direct command or supervisory position over another FTNGDOS family members.


c. Soldiers will not be placed on State Active duty (SAD) orders concurrently while in a FTNGDOS status.  


d. FTNGDOS Soldiers on orders for a period of greater than 180 days are required to take the Army Physical Fitness Test (APFT) and weigh in twice a year and will follow all Maine ARNG AGR APFT policies.





e. The Adjutant General of Maine has authorized all Soldiers performing FTNGDOS to attend all scheduled assemblies of IDT and AT periods.  The Soldier must volunteer to participate and attendance will not interfere with the duties for which they are performing duty under the FTNGDOS tour.

f. FTNGDOS funds will not be used to pay travel expenses for training that is unit related.


g. Reimbursement for travel expenses and/or per diem for the Soldier’s voluntary or involuntary participation at IDT or AT is not authorized.


h. The Soldier will not receive compensation in addition to FTNGDOS pay and allowances.


i. FTNGDOS shall not be performed outside the United States, its territories or possessions.

3-2. Leave Entitlements

a. Soldiers are entitled to leave based on AR 600-8-10, Personnel Absences Leave and Passes.

b. The leave program is designed to allow Soldiers to use authorized leave to the maximum extent possible.  Commanders and Directors are strongly encouraged to provide every possible opportunity to allow all Soldiers on FTNGDOS duty to take all accrued leave.  Any leave sold has the potential to affect the overall funding of the FTNGDOS program.  
Commanders and Directors must ensure leave is taken or there is sufficient funding to cover the sale of leave by coordinating with the appropriate program manager. 
c. Soldiers can opt to sell their leave if there is a one-day break or more in their tour.  Soldiers can sell up to a total of 60 days of leave during the course of their military career.  Soldiers will be able to roll over their leave days to a new tour as long as there is no break in service between FTNGDOS tours, the.  Soldiers must sell their unused leave unless they have already sold 60 days during their career in which case the leave will be lost.


d. Loss of Leave:  Accrued leave greater than 60 days will be lost at the end of a fiscal year, unless a Soldier requests to sell it.

3-3. Release from FTNGDOS

a. A Soldier may request early release from FTNGDOS in writing, with a reason, through the chain of command to the Human Resources Office for approval.


b. Involuntary early release from FTNGDOS will be required when adverse incidents arise and cannot be corrected. Pertinent separation regulations will be used as guides.  The appropriate Commander/Director will contact the Human Resources Office to initiate an involuntary release of a Soldier from FTNGDOS.
CHAPTER 4

WAIVERS

4-1. Waivers


Requests for waivers to the requirements contained in this regulation must be sent through the chain of command and the Chief of Staff for consideration by the Human Resource Officer.  All waivers must contain full justification and will receive full consideration. 
FOR THE GOVERNOR:









       //S//
OFFICIAL:






JOHN W. LIBBY

ERIC W. LIND, Col, MEANG



Major General, MEARNG

Human Resources Officer




The Adjutant General
MEARNG FTNGDOS Worksheet
Name: __________________________________Rank: ___________ SSN:   ____________________________
Chief of Staff approval ____________________________________________________ Date:  ______________

Funds Authority (circle one & sign):  DCSOPS   DCSLOG   R&R   HRO   OTHER:
Funds Authority Approval __________________________ Date: _______ Program Mgr code_____ TDC _____    

Purpose of tour: _____________________________________________________________________________ 
Requested FTNGDOS dates from: ____________ to: _____________.
MOU between Commander and Soldier attached.





Yes  No  
Previous tour of AFS completed on:                                     .    Current RPAM provided.
 
Yes  No 
Copy of AFCOS Orders Query ORD820P provided.





Yes  No
Soldier has served _________days of Active Service (AS) since 28Oct04 OR out of the preceding 
4 years, whichever is greater, from the requested tour start date.  Soldier has served less than 3 yrs

(1095 days) Active Service (AS) since 28Oct04 OR out of the preceding 4 yrs (1045 days).  
Yes  No

Soldier has less than 17 years of Active Service (AS) and this requested tour will not cause Soldier 
to exceed 17 years AS.   Above two statements verified by __________________(HRO-AGR). 
Yes  No

One Round Trip Mileage of ______ miles from HOR at                                            to requested duty station 
at ____________________ is authorized.  

Soldier is a member of Maine Army National Guard 





Yes  No

Soldier is NOT a military Technician or AGR






Yes  No

ARNG Format 1058-R dated Jul 02 is enclosed (Lv Part 1- Additional Instructions blank except 
For TDC Code)( Lv Part II blank except for ETS date) and signatures of Soldier (#22, #24), 

Commander (#35), and Records Custodian (#35) are completed.




Yes  No    
Soldier meets medical requirements verified by enclosed MEDPROS Sheet.


PHA is current and green and HIV test date is within 24 months (Green in MEDPROS).
Yes  No


Pregnancy test is within 15 days prior to tour start date.




Yes  No  NA
Soldier meets Height/Weight/Body Fat/APFT standard & Ht & Wt Memo & DA 705 enclosed.
Yes  No
Soldier is NOT currently flagged preventing any positive personnel action.


Yes  No
ETS/MRD of __________ is beyond end date of projected tour.




Yes  No
DA Form 5960 (Authorization to Start, Stop, or Change BAH enclosed.


Yes  No
Actioning Office will complete the following: 
Date Packet fwd to HRO: __________ Name / Phone # of POC: _____________________ / _____________
Date MEARNG FTNGDOS Worksheet received at HRO: ______________

HRO-AGR has verified Soldier has < 3 yrs AS out of last 4 yrs (Initials / Date): ______________ / _________

DCSPER verified that Soldier is eligible for FTNGDOS tour (Initials / Date):  _______________ / ____________

Date orders cut: _____________________ for period from: _________________ to: ____________________
Appendix A
DEPARTMENT OF

DEFENSE, VETERANS AND EMERGENCY MANAGEMENT

Military Bureau

Unit Name

Unit address

(MEARNG Office Symbol)
(Date)

MEMORANDUM FOR RECORD

SUBJECT: Memorandum of Understanding between (Unit Commander’s rank and name) and (FTNGDOS Applicant’s rank and name) To Enter a Full Time National Guard Duty Operational Support (FTNGDOS) Tour 

1.  I, (FTNGDOS Applicant’s Name), understand and willingly agree to the following conditions of employment for the above mentioned FTNGDOS tour.      


a. FTNGDOS requires an application process.  I understand that I am to assist in completing it and responsible for its accuracy. I will notify my chain of command of my intent to enter a FTNGDOS tour. 

b. I willingly volunteer to attend Inactive Duty Training (IDT) assemblies and Annual Training (AT) with my military unit of assignment.  I understand that I will not be paid additional funding for this IDT/AT participation other than my FTNGDOS pay and allowances.  I also understand that I will not be reimbursed for travel expenses and/or per diem to travel to IDT/AT.


c. Long and short FTNGDOS tours are contingent on funding.  If the budget that finances my tour is decreased, my tour may be reduced or terminated.   


d.  Duty hours should not exceed a normal eight hour working day, except where short term mission requirements dictate.


e. As a condition of employment, I am required to take and pass a semi-annual (every 6 months) APFT per AR 350-41 and weigh-in per AR 600-9 with my unit of assignment, unless my unit commander approves otherwise.  If I fail to achieve this condition, I will be subject to involuntary separation from FTNGDOS service.


f. I will accrue leave at the rate of 2.5 days per month and I understand I should attempt to use my leave prior to the last day of my orders.  I will request leave through my FTNGDOS supervisor. 


g FTNGDOS is Full Time National Guard Duty and not AGR (Active Guard/Reserve) duty.  The same rules do not apply.  All special privileges are at the discretion of the command with which you are working.  I will be eligible to use benefits available to traditional Soldiers such as the fatigue management program.


h. If I am injured on or off duty, I will report the injury to my FTNGDOS supervisor ASAP.  It is my responsibility to obtain the medical or dental care required to maintain my ability to be continued on FTNGDOS orders.  I will also assist in completing Line of Duty Investigations as a result of any injuries or diseases. 

(MEARNG Office Symbol)


SUBJECT: Memorandum of Understanding between (Unit Commander’s rank and name) and (FTNGDOS Applicant’s rank and name) To Enter a Full Time National Guard Duty (FTNGDOS) Tour

i. While I am on FTNGDOS orders over 30 days, I am entitled to medical coverage through TRICARE Prime or TRICARE Prime Remote and dental coverage through the MMSO.  I also understand that my family is automatically eligible for medical care through TRICARE Standard or that I can enroll my family in TRICARE Prime or TRICARE Prime Remote for medical care and United Concordia for dental care.  I will contact the MEARNG Medical Command at (207) 626-4407 for specific instructions.  I understand that if I have medical or dental care provided without required preauthorization, I may be responsible for the cost of the care.


j. I understand that if for any reason I am unable to perform the duties for which I was hired to perform, I may be placed on leave until my accrued leave is exhausted and my orders may be terminated. 

2.  I, (Commander’s rank and name), agree to (FTNGDOS Applicant’s rank and name) serving on the above FTNGDOS period provided this Soldier faithfully performs as agreed above and I agree to provide the following:


a. Administrative support for this Soldier such as:  APFT, semi-annual weigh-in, Line Of Duty (LOD) investigations, and promotions; as applicable, unless otherwise agreed upon by this Soldier’s FTNGDOS supervisor and me.   


b. I will also accept intermediate ratings from this Soldier’s FTNGDOS supervisor for completion of his/her military NCOER/OER and attempt to complete this Soldier’s NCOER/OER in a timely manner. 


c.   The necessary school seats for this Soldier to become or remain MOS qualified and ready for promotion as funding is available; However, I understand that the Soldier will have to come off the FTNGDOS orders to attend schools over 15 days in length.  There is also no guarantee that the FTNGDOS orders will be restarted upon completion of the military school.










_____________________________________





               (Commander’s Signature Block) 

                                                                                          _____________________________________






           (Soldier’s Signature Block)

Appendix B

Instructions for printing an Orders Query
 Listing the Active Duty History for your FTNGDOS applicant.

Enter AFCOS

Select “2” for Active Duty Orders

Select “6” for Manday History Print by Individual

Enter the SSN of the individual you are processing, and then go to bottom of screen and select tab for “Click Here or Press Commit to Process”.

When pop up screen titled “Check Process Results” appears, select tab for “View Reports”.

Press the “View” Tab for the report at the top of the list and then select “Open” when asked.  This will open a Microsoft Word Document.

Select “File” and “Print” to print the report.

Please include a copy of this report with your FTNGDOS application packet.

Appendix C

DEPARTMENT OF

DEFENSE, VETERANS AND EMERGENCY MANAGEMENT

Military Bureau

Unit Name

Unit address
(MEARNG Office Symbol)
(Date)

MEMORANDUM FOR AGR Branch, Human Resources Office, Camp Keyes, Augusta, ME   04333-0033

SUBJECT: Certification of Height/Weight Prior To Entering a Full Time National Guard Duty (FTNGDOS) Tour

1.  This memorandum is to certify that Soldier’s Rank, Name, and SSN was weighed on date with a resulting height of ___ inches and weight of ___ pounds.  These results indicate the Soldier:

 FORMCHECKBOX 
  a. Is within the height and weight standards of AR 600-9.

 FORMCHECKBOX 
  b. Exceeds the height and weight standards of AR 600-9, but the new FTNGDOS Soldier meets the body fat requirements of AR 600-9.  A copy of DA Form 5500/1-R is enclosed.

2.  Point of contact for this information is ???????? at xxx-xxx-xxxx.





(Commander’s Signature Block)

Appendix D
MEARNG FTNGDOS Continuation Worksheet
Name: __________________________________Rank: ___________ SSN:   ____________________________
Chief of Staff approval ____________________________________________________ Date:  _____________

Funds Authority (circle one):  DCSOPS   DCSLOG   R&R   HRO   OTHER: ____________________________
Funds Authority agrees to transfer of unused leave from previous FTNGD tour.


Yes  No
Funds Authority Approval __________________________ Date: _______ Program Mgr Code____ TDC _____    

Purpose of tour: ____________________________________________________________________________ 

Requested FTNGDOS dates from: ____________ to: _____________ with no break in FTNGD.

Previous tour of FTNGD completed on:                                     .    Current RPAM provided.
Yes  No 
Soldier has served _________days of Active Service (AS) since 28Oct04 OR out of the preceding 
4 years, whichever is greater, from the requested tour start date.  Soldier has served less than 3 yrs

(1095 days) Active Service (AS) since 28Oct04 OR out of the preceding 4 yrs (1045 days).  
Yes  No

Soldier has less than 17 years of Active Service (AS) and this requested tour will not cause Soldier 
to exceed 17 years AS.   Above two statements verified by __________________(HRO-AGR). 
Yes  No

Soldier is NOT currently flagged preventing any positive personnel action.


Yes  No
ETS/MRD of __________ is beyond end date of projected tour.




Yes  No
Actioning Office will complete the following: 
Date Continuation Packet fwd to HRO: ________ Name / Phone # of POC: ____________________ / _______
Date MEARNG FTNGDOS Continuation Worksheet received at HRO: ______________

HRO-AGR has verified Soldier has < 3 yrs AS out of last 4 yrs .                      (Initials / Date): ______ / ______

DCSPER verified that Soldier is eligible for Continuation of FTNGDOS tour (Initials / Date):  ______ / ______

Date continuation orders cut: ______________ for period from: _________________ to: __________________
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