NEW AGR HIRE CHECKLIST  

***NOTE:  This form is required to process new AGR tour orders, forward to HRO-AGR office.

	  ________________
	has been selected to start an AGR tour as:
	_______________________

	Name
	Position


	Name of New AGR’s sponsor: 
DATE: 
	Indicate 

Yes, No, or NA  

	1.  What is the soldier’s requested AGR start date?
	

	(Normal Initial AGR Tour is 3 years)

	2.  Is the Soldier’s legal residence outside the normal commuting distance established by USPFO?  (50 Miles or >1hr drive to duty location)
	

	If yes, is the mailing address listed in SIDPERS also the soldiers HOR? 
	

	If no, please include a DD Form 2058 to correct the address in SIDPERS.

	If yes, we will plan for a PCS move from the HOR to the new armory location.

	             Does Soldier plan on PCS move?
	

	3.  Has a Certificate of Agreement and Understanding been signed by the soldier and submitted to the HRO-AGR office with this Checklist?
	

	4. DA 5500 signed by CDR/AO/Directorate per NGR 600-5

	5.  Has the soldier completed a PHA within 1 year of the start date
	

	6.  Has Soldier been HIV tested within 24 months of AGR start date?
	

	7.  Has Transfer PAR been completed? (If Applicable)
	

	8.  Has Reduction PAR been completed? (If Applicable)

	9. Does Soldier have appointment for New ID Card and update in DEERS

	10. Does Soldier have an appointment with Tricare REP for Mandatory enrollment and briefing? (MEDCOM)
	

	11, Does Soldier have appointment with MEDCOM Dental NCO for self and family dental plan? (MEDCOM)
	

	12.  Is soldier currently a technician?
	

	If yes, has the soldier out-processed through the HRO office?
	

	13. Have all future orders within tour date been revoked in AFCOS
	

	14.  Has the soldier notified his employer of his AGR selection?
	

	What is the last work day for his previous employer?

	

	15.  Does the soldier’s current SIDPERS ETS date of ____________ reflect a date later than this soldier’s new projected AGR tour end date? 
	

	16.  If Officer, do they have over 4 years active enlisted service prior to tour?
	

	17. The Following documents to be included with Checklist

	      Must be within 60 days and input into IPERMS and SIDPERS

	DA 5960 w/ supporting docs
	

	SF 1199 (Direct Deposit Form)
	

	W-4 (Employee’s withholding allowance certificate)
	

	DD 2058 (Statement of Legal Residence)
	

	NGB 23B RPAM Statement 
	

	DD 2558 Allotment Forms
	

	REMARKS: 


	__________________                     _________________________                      _______________

NAME                                             SIGNATURE                                                   DATE
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