	 
 

AGR Retirement Checklist
 

14 May 2008

 

THIS IS A FAIRLY INCLUSIVE GUIDE TO ASSIST IN

OMITTING MAJOR MILESTONES IN THE AGR RETIREMENT PROCESS

 

 

ONE YEAR FROM THE DESIRED RETIREMENT DATE
· AGR Soldier: 

a. Discuss with your supervisor, your intentions for retirement. Review the HRO Retirement Separation web site. This initial decision process should have been previously discussed with your spouse/family.

 

b. Submit a memorandum through channels to MENG-HRO-AGR requesting your "DESIRED" retirement date. 

  

c. Schedule attendance at BNAS 4 day Retirement Seminar - Spouses are highly encouraged to attend this seminar as retirement is a major life change. Request from HRO-AGR office dates of Seminar and give HRO-AGR tentative attendance numbers i.e. w/or w/o spouse. In order to cut your orders, HRO-AGR will need your intended mode of travel and your spouse’s name and SSN, if applicable.

 

d. Coordinate with DCSPER-ARB times to review your military records and copy any documents you may want from your MPRJ.

· HRO-AGR Answer any soldier questions and address soldier concerns. Inform soldier of date(s) and location of retirement/separation seminar at Brunswick Naval Air Station (BNAS) and schedule soldier and spouse for the seminar.

1 YEAR TO 6 MONTHS FROM DESIRED RETIREMENT DATE
· AGR Soldier:

a. Review/update personnel data in MPRJ and SIDPERS ARNG.

 

b. Attend Retirement Seminar at BNAS, preferably with your spouse or significant other. 

  

c. Visit the VA web site at http://www.va.gov/ as well as the Social Security web site at www.

 HYPERLINK "http://www.ssa.gov" ssa.gov . These sites offer useful information which may be helpful in planning your retirement.

6 MONTHS FROM DESIRED RETIREMENT DATE
· AGR Soldier

a.  You need to schedule a physical at this point.  If you are not going to file a claim with the VA, you need to contact BNAS at 207-921-2428 and let them know you need a retirement physical.  If you are planning on filing a claim with the VA, you will need to follow the guidance below.  After the VA completes their review of your records, Steve Caron (207) 623-8411, extension 5072, or steve.caron@vba.va.gov, will be in touch with you to schedule an appointment.  You may receive a letter from her as well.  If you submit the Certified Copy of your medical record and claim form to the VA at the 6-month mark, you may be able to start collecting the disability right after retirement.  Do not submit your packet any earlier than 180 days before retirement.
 

    (1) Complete a VA Form 21-526 and provide a copy of your medical records with a cover sheet certifying it as a "certified true copy".

    

    (2) Be available for a VA Rating Board Exam; conducted at the VA’s Medical Center at Togus, outside Augusta, Maine. It includes a complete, general Medical Board and examination for your claimed condition(s). The VA will conduct the required examinations mentioned above and will complete the rating action and contact you at your current address within 60 days after discharge.

 

    (3) Notify VA Togus when you are discharged from Active Duty by faxing (1-207-623-5776) a copy of your DD Form 214 (Copy #4) and provide your current address. You do not have to be in Maine to get the formal reply.

 

    (4) No compensation can be paid prior to your Release from Active Duty.

 

    (5) The VA exam will not affect any issues or claims concerning your military service and their own responsibility(ies) to you. 

  

    (6) Conrad Edwards, a Maine veteran's counselor, suggests you consider the following during your retirement physical: 

  

        (a) Were you exposed to asbestos ? If so, request a chest X-Ray for a baseline. It can take 30 years for this to show up. 

        (b) Were you exposed to chemicals ? If so, request a toxicology test for residual chemicals. 

        (c) Did you ever have dizzy spells ? If so, make sure you report it and get it recorded in your medical records. 

        (d) Were you in a job that required repetitive motion ? Get checked for carpel tunnel. 

        (e) This may sound picky, but getting proof early can save you time and aggravation trying to prove it 10 years from now.     

  

b. You may also want to contact a Veterans Counselor within the Bureau of Maine Veterans’ Services. The Bureau of Veterans’ Services is a state agency available to assist you with reviewing your entitlement to possible Veteran’s benefits. They have offices located throughout the state. You can find their phone numbers and addresses on the web at  http://www.maine.gov/dvem/bvs/.

 

c.  Review with HRO-AGR office DRAFT copy of your AGR Retirement Order, DD 2656 (Data for Payment of Retired Personnel), and your retirement DD 214.

3 MONTHS FROM DESIRED RETIREMENT DATE
· Commander: Prepare any Requests for Awards/Decorations.

· AGR Soldier: 

a. Inform AGR Section of desired Separation Out-Processing dates at Camp Keyes. If you, the AGR soldier, is electing on the DD 2656 less than 100% SBP for the spouse or no SBP for spouse, then she/he must attend or your spouse must fill out a Memo For Record declining SBP and have it notarized prior to soldier going to Camp Keyes to out-process.

 

b.  Submit final leave and PTDY / Transition Leave DA 31 thru supervisor and leave approval authority to arrive at HRO-AGR section NLT 60 days prior to retirement. DA Form 31’s will then be forwarded by HRO to the finance office at USPFO for processing.

2 MONTHS FROM DESIRED RETIREMENT DATE:
· Records Custodian: Update MPRJ, especially DA 2-1.

· AGR Soldier

a. Start out-processing with your unit. Turn in military supplies and equipment.

b. Send an email to the helpdesk (Maine Army National Guard) notifying them of your retirement / separation date. All network accounts of Soldiers separating from the MEARNG will be locked immediately after separation and their exchange account will be deleted. If the Soldier needs access to their email after separation they must also notify the HELPDESK of this requirement.

c. Visit AGR Office with MPRJ for final Coordination w/ HRO & DCSPER. Indicate to HRO-AGR representative whether or not you are planning to do a permanent change of station (PCS) move at government expense within one year of retirement.

 

d.  After out-processing from Camp Keyes,  you will need to turn in your Government Charge Card and swap your green ID card for a blue one for retirees. Soldiers are allowed to receive their "blue" ID card 90 days before discharge. We recommend that when you do your out-processing with the AGR section in HRO, that you get your new ID card at that time. We are requesting you send in your green ID and your government charge card to this office. We will provide you with an envelope addressed to the HRO-AGR office to be used to return your cards. 

· Commander: Present, or prepare details for presenting, soldier with Retirement Awards and Decorations. [NOTE: The retiring soldier should be recognized for years of service at a formation or suitable unit/organizational function].

30-45 DAYS FROM DESIRED RETIREMENT DATE
· HRO-AGR:

a. Publish Retirement Orders and include PCS authorization if applicable. 

  

b. Brief soldier on separation process. Review MPRJ. Give soldier necessary documents. Give soldier HRO-AGR telephone numbers. Answer soldier’s questions and address concerns.

 

NOTE: THE ABOVE STEPS ARE FOR VOLUNTARY RETIREMENT AND DO NOT ADDRESS PROCEDURES FOR INVOLUNTARY RETIREMENT WHICH WOULD BE DIRECTED BY THE DIRECTOR OF PERSONNEL OR THE HUMAN RESOURCES OFFICER WITH SPECIAL INSTRUCTIONS (Examples: OSRB; EQRB; STCB; APFT Failures, etc.) 

 

	


 

